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1.

Policy Statement

The Staff Code of Conduct sets out principles, practices and standards of behaviour expected from
all members of the Peter Carnley Anglican Community School (PCACS) community in delivering the
School Mission, Vision and Values.
Peter Carnley Anglican Community School is committed to providing a child-safe environment.

The Staff Code of Conduct forms directions as to expected standards of behaviour and is intended
to apply to all employees regardless of their role. The School expects all community members
including staff, volunteers, visitors, interns, trainees and contractors to share this commitment.
The Staff Code of Conduct (The Code) applies in all School situations, including functions, offsite
activities, such as excursions, camps and events, and in the use of digital technology and social
media. The Code provides guidance when making professional and personal decisions knowing
that decisions made in the context of our private lives may also impact on our professional
standing.
This Staff Code of Conduct is intended to complement child protection legislation, Anglican School
Commission (Inc.) Policies, PCACS Policies and Procedures and professional standards. The PCACS
Staff Code of Conduct is available on the School website.
Contractors, Visitors and Volunteers should be referred to the PCACS Volunteer Policy, Parent Code
of Conduct and the PCACS Visitors Policy.
This document is to be read in conjunction with the ASC Child Safe Policy.

2.

Objective

3.

Who has to Comply with the Staff Code of Conduct?

The objectives of the Staff Code of Conduct are to:
•
provide direction for all members of the School community on appropriate conduct in
keeping with the Anglican Schools Commission (Inc.) (ASC) and PCACS core values;
•
promote a child safe environment;
•
provide guidance for dealing with issues in a manner which reflects the School’s values;
•
ensure all staff, students and members of the community are treated fairly;
•
provide a statement on professional expectations and accountability;
•
ensure staff are familiar with the obligations that arise from working within a School.
It does not attempt to provide a detailed and exhaustive list of what to do in every aspect of your
work, instead, it sets out general expectations of the standards of behaviour required.

Everyone who works for PCACS is expected to comply with the Staff Code of Conduct. This includes
members of the School Council, Executive, teaching staff, relief staff, non-teaching staff, volunteers
and those engaged in professional practice such as trainee teachers and interns.

The Staff Code of Conduct places an obligation on members of the School community to take
responsibility for their own conduct and to work with colleagues and members of the community
in a spirit of cooperation, creating a purposeful, ethical and supportive environment.
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Members of the School community engaging or managing volunteers, visitors, interns, trainees and
contractors are responsible for raising awareness of the School’s expectation of conduct during the
period of their engagement. Conduct not consistent with the guidelines in The Staff Code of
Conduct, Volunteer Policy, Parent Code of Conduct or Visitors Policy may result in the engagement
of a contractor, visitor or volunteer being terminated.

4.

School Values

PCACS School values guide our decisions, behaviour, expectations and culture.
Our School Values:
Spirituality
Teaching and living Christian values
Excellence
Pursuing high standards in all things
Honesty
Acting with openness and integrity and being truthful and sincere
Respect
Respecting self, others and the environment
Acceptance
Being inclusive and valuing difference
Justice
Demonstrating fairness, compassion and conviction

5.

What is expected of you?

The Code applies to all employees of PCACS, regardless of their role and sets the expectation for
volunteers, contractors, trainees such as students completing practicum and visitors.
As a School employee, you are expected to:
•
support the values and ethos of the School and the ASC.
•
conduct yourself, both personally and professionally, in a manner that upholds the ethos
and reputation of the School and ASC.
•
perform your duties to the best of your ability and be accountable for your actions, decisions
and performance.
•
act in a professional and purposeful manner, seeking suitable opportunities to improve your
knowledge and skills, including through participation in relevant professional development.
•
comply with lawful directions and lawful instruction.
•
be ethical, courteous and responsive in dealing with others.
•
actively encourage safety in the workplace for self and others.

6.

What happens if I breach the Staff Code of Conduct?

As a School employee, you hold a position of trust and are accountable for your actions. The
consequences of inappropriate behaviour and breaches of the Staff Code of Conduct will depend
on the nature of the breach. The Principal is responsible for investigating allegations of misconduct
made against employees. In some circumstances, an external investigator may be engaged. In the
case of serious breaches including matters related to mandatory reporting, relevant policies and
legislation will be followed.
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Employees should report possible breaches to their Line Manager or the Principal. If the possible
breach is by the Principal or Business Manager, the Chair of Council should be informed. The ASC
should be informed should concerns involve the Chair of Council.
Factors the School may consider when deciding what action to take regarding the possible breach
may include:
•
the seriousness of the breach;
•
the likelihood of the breach occurring again;
•
whether the employee has committed the breach more than once;
•
the risk the breach poses to employees, students or others;
•
whether the breach would be serious enough to warrant formal disciplinary action;
•
reputational damage to the School.
All allegations against staff will be handled promptly and with due regard for the rights of the staff
member concerned.
Actions that may be taken by the School in respect of a breach of the Staff Code of Conduct include
management or remedial action, training or disciplinary action ranging from a formal warning to
termination of employment. Serious breaches require reporting to the Teacher Registration Board
WA (TRBWA), WWC, WA Police or other authority. The Principal will reserve the right to determine
in its entirety the response to any breach of the Staff Code of Conduct.

7.

Required Reporting

Employees are required to report certain information to the School. All employees are required to
inform the Principal if they are:
•
charged with, or convicted of, a serious offence;
•
become the subject of a Violence Restraining Order;
•
in breach of the requirements of the Working with Children Check, TRBWA;
•
impacted in any manner by COVID-19 mandates such as isolation.
If you become aware of a serious crime committed by another staff member, you are required to
report it to the Principal, who may be required to inform the Police and / or the Department of
Child Protection, and / or Protective Behaviours Unit of the Dioceses of Perth, and / or the Teacher
Registration Board WA.
PCACS has a zero tolerance for child abuse. Please note that all staff have obligations under the
Children and Community Services Act 2004 (WA) where they have reasonable grounds to suspect a
child is at risk of sexual harm and have current concerns about the wellbeing of the child.
As a staff member at PCACS, you should at all times be familiar with the ASC student welfare
policies:
•
Child Safe Policy (WA);
•
Mandatory Reporting of Child Sexual Abuse Policy and Procedures (WA); Reporting of Abuse
and Neglect Policy and Procedures (WA).
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8.

Principles of the Staff Code of Conduct
Principle 1 Employee Expectations

As an employee, you are expected to be aware of the ASC and School’s Policies and Procedures,
particularly those that apply directly to your role. To assist, a guide is provided to you in the Staff
Handbook, but full review of all Policies and Procedures is always available to all staff online (V
Drive or SEQTA) and all staff should ensure they are familiar with ASC Policies via the ASC website.
It is recommended that staff check policies in V Drive and the ASC website frequently, especially at
the beginning of the School year and when following specific policies and procedures are applicable
e.g. in the submission of a mandatory report. If you are uncertain about the scope or content of a
Policy, you should seek clarification from your Line Manager, Executive or the Principal. You should
also be familiar with the legislation under which you are employed as this may specify
requirements with which you need to comply.

All new staff will undergo a formal induction within the first three months of employment. This
will comply with the ASC and its schools Induction Policy and the PCACS Induction Procedure.

Principle 2 Good Teaching Practice (For Teaching Staff)

As a professional teacher, it is expected that you will provide quality teaching appropriate for your
students, catering for the diversity of learners in your care, making every effort to help all students
equally, so they have every chance to succeed.
Good teaching means you will work closely with your colleagues and the parents / carers of the
students, responding appropriately and promptly to any concerns.

Principle 3

Respect for people

The School expects employees to treat each other with respect and courtesy. Our daily interaction
with others reflects on the School’s reputation. All employees are therefore expected to be
approachable, courteous and timely in dealing with other people, including students, parents,
other employees and members of the community whilst demonstrating appropriate personal and
professional boundaries.
Employees who work with students have a special responsibility in presenting themselves as
appropriate role models for those students. Modelling effective leadership and respect in your
interactions with students can have a profoundly positive influence on a student’s personal and
social development.
It is important for you to treat your colleagues, contractors, visitors, students and parents with
respect. Rude or offensive behaviour, including verbal and nonverbal aggression, abusive,
threatening, intimidating or derogatory language and physical abuse or intimidation is
unacceptable. You must not use information and communication technologies, such as email,
mobile phones, text or instant messaging, blogs, social media sites and other websites to engage
in this type of behaviour.
You must not discriminate against, harass for any unlawful reason, or bully for any reason any
employee, contractor, visitor, student or parent. Your obligations in this regard, including the list
of unlawful reasons, are set out in the ASC Equal Employment Opportunity, Discrimination and
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Harassment Policy. Unlawful harassment or discrimination may constitute an offence under the
Equal Opportunity Act 1995 or federal industrial or discrimination legislation. Bullying may be a
breach of your obligations under work health and safety legislation or your duty of care at common
law.
The School takes reports of unlawful discrimination and harassment or bullying seriously and will
consider action it considers appropriate if such conduct is found to have occurred including
warnings, disciplinary action or dismissal. In most cases, incidents can be addressed effectively if
reported early. The School views these matters very seriously and expects all staff to consider the
affect their actions may have on others. Please refer to the School Staff Dispute and Complaint
Resolution Procedure, the ASC Dispute and Complaint Resolution Policy and Procedures and the
National Principles for Child Safe Organisations for further information.

Principle 4

Duty of Care and Occupational Safety and Health

PCACS promotes a safe and healthy culture within the School and as such, seeks to ensure the
safety, health and welfare of its entire School community: staff, parents and students.
Considerations of safety relate to both physical and psychological wellbeing of individuals.
All employees have a duty of care not just to students, but also to fellow employees, and should
therefore be aware of the ASC Occupational Safety and Health Policy Framework, our PCACS
Occupational Safety and Health Policy, and the ASC Child Safe Policy (WA).
Staff have a duty of care to students in their charge to take all reasonable steps to protect them
from risks of harm that can be reasonably predicted.
The duty encompasses a wide range of matters, including (but not limited to):
•

the provision of adequate supervision;

•

ensuring grounds, premises and equipment are safe for students' use;

•

implementing strategies to prevent bullying from occurring in the school, and

•

providing medical assistance (if competent to do so) or seeking assistance from a medically
trained person to aid a student who is injured or becomes sick at School.

You should be punctual to class and any allocated supervision duty and engage in active
supervision. Duty supervision is an integral part of the responsibility of staff. It is unacceptable to
be late. You should actively supervise your designated area, being vigilant and constantly moving
around. You should be alert to bullying or any other form of unacceptable behaviour, and report
incidents to the appropriate staff member. Additional detail regarding dealing with bullying is set
out in the PCACS Anti – Bullying Policy.
All staff have a shared responsibility under occupational health and safety law and legislation to
take responsibility for:
• their own safety and that of others around them, including students;
• following OSH procedures to prevent accidents;
• reporting all accidents or potential incidents to the Principal through the OSH Manager;
• wearing adequate protective clothing if required; using equipment according to safety
regulations.
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You also have a responsibility to take care of your own health and safety at work (this includes
during periods of working from home) as well as that of others. It is your responsibility to ensure
that your activities do not place at risk the health and safety of your colleagues, students, or other
persons that you may come into contact with at work.
You should take all reasonable steps to ensure that no student is exposed to any unnecessary risk
of injury. Ill or injured students requiring more care than can be given by a teacher and / or
education assistant, should be referred to the Student Services Officer for the Wellard Campus,
and Administration Officer for the Calista campus.
First Aid Kits are located throughout the School with the Sick Bay being located in Student Services
for the Wellard campus, and Reception for the Calista campus.
You should ensure that you understand and comply with the School's Student Health Care Policy.
All staff should be familiar with, and comply with, the School's Critical Incident Management Policy,
Emergency Management Plan and Critical Incident Management Plan and the PCACS Occupational
Health & Safety Policy.
If you deem it necessary to confiscate an item from a student, you should only do so in
circumstances where concern exists for the safety of students, yourself or others, or where there
is a breach of School Rules. In the case of mobile phones, follow the Mobile Phone Confiscation
Procedure. All confiscated items must be handed to a member of Executive or Student Services.
Sometimes in ensuring duty of care you may be required to restrain a student from harming
themselves or others using reasonable force. Any such strategy must be in keeping with the PCACS
Behaviour Management Policy or Individual Management Plan (IEP, ILP, IBP).

Principle 5

Maintain professional relationships between staff and students

Staff need to treat students with courtesy and respect and provide an environment that
encourages their students to do the same.

Staff are expected to always behave in ways that promote the safety, welfare and wellbeing of
children and young people. They must actively seek to prevent harm to children and young people,
and to support those who have been harmed.
While not all staff are required to manage and supervise students, it is important for all school staff
to understand and observe the ASC/School child protection policies and procedures.
The detection and prevention of grooming behaviour is paramount in complying with this Principle.
All employees must avoid situations where they are alone with a student. When you are left with
the responsibility of a single student you should ensure that this is in an open space in view of
others. Where this is not possible or practical, it should be discussed with your Line Manager and
/ or Principal. It is acknowledged that there may be occasions when staff such as the Counsellor,
Chaplain, Pastoral Staff and Executive staff may, in the interest of privacy and confidentiality, be
required to assist a student out of sight of others. In this instance, staff should consider the time
and venue carefully to avoid being placed in a vulnerable situation, ensuring that others are aware
of the situation.
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You must not develop a relationship with any student that is, or that can be interpreted as, having
a personal rather than a professional interest in a student. You must not have a romantic or sexual
relationship with a student. It is irrelevant whether the relationship is consensual or condoned by
parents.
If you consider that a student is being overly familiar, seeking to establish a personal relationship
with you, or has developed an attraction to you, report your concerns to your Line Manager and /
or the Principal as soon as possible so that a plan can be developed to manage the situation
effectively and sensitively.
At all times when speaking with students you must take care to use appropriate language –
swearing is inappropriate. You must always treat students with respect and without favouritism.
There is no place for sarcasm, derogatory remarks, inappropriate familiarity or offensive
comments. You should be aware of, and sensitive to, children with culturally and / or linguistically
diverse or indigenous backgrounds and cultural practices that may influence the interpretation of
your behaviour. You should also promote the safety, participation and empowerment of students
with a disability and not unfairly treat any student because of a disability, age, gender, race, culture,
vulnerability, sexuality or ethnicity.
As part of your role you will engage in discussion with students about their lives, however, you
must be cautious about making personal comments or asking questions that examine a student's
sexuality or relationships. It is best to encourage the student to speak to an appropriately trained
adult such as the School Counsellor or Chaplain, or an external agency. You also must not hold
conversations with any student of an intimately personal nature where you disclose information
about yourself.
Unless you have the permission of the Principal and their parents, you must not:
• invite students to your home;
• visit students at their home;
• attend parties or socialise with students.
If you are a staff member with relatives at the School, you should ensure you are familiar with the
Staff with Student Relatives Policy.
Wherever practical, you should avoid teaching or being involved in educational decisions involving
family members or relatives.
You must not invite students to join your personal electronic social networking site or accept
students’ invitations to join their social networking site. You should familiarise yourself with the
School Communication Policy and Social Media Policy.
You are encouraged to always be mindful of the Staff Dress Code Policy. Always wear modest
clothing to ensure unintended messages are not sent.
PCACS explicitly forbids the use of any form of child abuse, corporal punishment or other degrading
punishment. However, there are times when restraint or physical contact may be required to
provide a safe environment. When physical contact with a student is a necessary part of the
teaching and learning experience, you must exercise caution to ensure that the contact is
P035
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appropriate and acceptable. Seeking reassurance that the student is comfortable with this action
is good practice.
Attention to the toileting needs of young children should be done with caution. It may be
appropriate to leave the door open. For students with a disability the management of toileting
needs should be included in the student's Individual Management Plan (i.e. IEP, ILP, IBP).
Comforting a student may involve physical contact such as hugging or holding a student by the
hand. Make sure the student is comfortable to accept such comfort and ensure that it is
appropriate to the circumstances. Also use professional methods to congratulate students. Kissing
is never acceptable.
If you form a suspicion that a staff member is becoming overly familiar with a student or you
observe indicators of grooming behaviours, you must report this to your Line Manager or the
Principal. Please refer to the ASC Mandatory Reporting of Child Sexual Abuse Policy and Procedures
(WA) for clarifications of abuse and grooming. The ASC Mandatory Reporting of Child Sexual Abuse
Policy and Procedures (WA) and the PCACS Mandatory Reporting Guide and Form have detailed
instruction on how to respond and proceed with mandatory reporting situations.

Principle 6 Appropriate use of electronic communication and social networking
sites.

The School provides electronic communication facilities for its students and employees for
educational or administrative purposes. It may monitor and view stored or transmitted using the
School’s facilities. All staff and students must abide by the School’s appropriate use of technology
policies. The fast and permanent nature of electronic communication requires staff to be
particularly vigilant with their own communications and that of their students.

Staff must exercise good judgement when using electronic communication means with students,
such as not inviting students into personal social networking sites, accepting student invitations to
theirs, and not using social networking sites to email or contact students. All communications must
be via the school network, SEQTA or approved methods such as Teams.
All employees and contractors have a responsibility to use these resources in an appropriate,
professional and lawful manner.

All use of electronic communication should be in keeping with the ASC and PCACS core values.
Staff should not make or take private telephone calls on their mobile phones whilst teaching or
when on supervision duty.
During COVID19 Learning from Home programmes, the increase of electronic means of
communications is prevalent amongst staff, students and parents. All staff are reminded of
communication procedures and the need for sound judgement in their communications at this
time.
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All staff should be aware of, and signed and returned, the PCACS Staff Device Policy and Agreement
and the ASC Use of Electronic Facilities Policy.

Principle 7 Use of alcohol and other drugs

Staff are responsible for ensuring their capacity to perform their duties is not impaired by the use
of alcohol, illegal drugs, or non-prescribed and/or restricted substances and that the use of such
substances, including e-cigarettes and vaping does not put at risk them or any other person’s
health and safety at risk.
The consumption of alcohol, illegal drugs or non-prescribed and/or restricted substances including
e-cigarettes and vaping, while at work is strictly forbidden.
You are responsible for ensuring your capacity to perform your duties is not impaired as outlined
above and you do not put at risk yourself or any other person’s health and safety.
The use of illegal substances and smoking including vaping / use of e cigarettes on the School
grounds is strictly forbidden.
A School function is defined as any occasion organised by the School or in the School’s name,
including balls, dances, river cruises, lunches, dinners, camps, excursions, incursions, expeditions
and sporting fixtures where students are present and being supervised.
As an employee, whilst at work or attending any School function, you must:
• not have illegal drugs in your possession;
• not attend under the influence of alcohol;
• not attend under the influence of illegal/non prescribed/restricted substances;
• notify your Line Manager if you are aware that your work performance or conduct could
be adversely affected as a result of the effect of a prescribed drug;
• not give students or other employees illegal drugs or restricted substances, or
encourage or condone their use;
• not purchase alcohol for, or give alcohol to, any School student (or to any other person
under the age of 18 years); and
• not supply or administer prescription or non-prescription drugs to students unless
authorised to do so;
• take action to resolve any drug related problems that you have; and
• consult with your Line Manager and / or Principal if you are concerned about working
with other employees who may be affected by drugs.
Illegal drugs found on School property or in the possession of any employee may result in
disciplinary action including the termination of your employment and referral to the WA Police and
/ or the Teacher Registration Board WA.

Principle 8 Identifying and Managing Conflicts of Interest

Private interests can have the potential to influence a person’s capacity to perform their duties
and in turn compromise their integrity and that of the School.
During the period of your employment, you must devote the whole of your time in business hours
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to the welfare and interest of the School. You should advise the Principal of any outside
employment as per a condition of your Contract of Employment. You should ensure that any such
outside employment is free from any perceived or actual conflict of interest and therefore does
not hinder the performance of normal duties for which you are remunerated.
You must not engage in paid tutoring or coaching students from the School without the permission
of the Principal. In most circumstances, this is not acceptable with the exception of School
sanctioned teams.
As a School employee you must not act in conflict with the School's best interests. A conflict of
interests can involve pecuniary interests (i.e. financial gain / loss or other material benefits) or nonpecuniary interests (i.e. favours, personal relationships and associations). It may not only be about
your own interests but may include the interests of members of your immediate family / relatives
/ business partners or associates, or friends.
When faced with a situation in which conflict of interests may be present, you should report any
potential or real conflict to your Line Manager and / or the Principal. You should also report
situations where another employee who has an identified conflict is, or may be perceived as,
unduly influencing your decision.

Principle 9 Declaring Gifts, Benefits or Bribes

As an employee, you may be offered a gift or benefit as an act of gratitude. There are some
circumstances when to refuse a gift would be perceived as rude, insulting or hurtful. You are
expected to exercise sound judgment when deciding whether to accept a gift or benefit,
particularly with regard to its monetary value.
Sometimes in the course of their work, employees might win a prize of significant monetary value
e.g., a computer from another organisation. Prizes are usually considered the property of the
School. If you win a prize, you must advise your Line Manager and / or the Principal who will
determine how the prize should be treated and recorded.
If you are offered a bribe (i.e. anything given in order to persuade you to act improperly), you must
refuse it, explain why it is not appropriate, and immediately report the matter to the Principal.
If you are offered a gift / benefit, you should always consider the value and purpose of a gift /
benefit before making any decision about accepting it. A gift that is more than nominal value ($100)
must not become personal property. You should either politely refuse any gift / benefit
made to you personally or advise the contributor that you will forward the information to the
Principal for their response. The Principal will determine how the gift / benefit should be treated
and make a record of its receipt. Depending on the nature and value of the gift / benefit, it may be
appropriate to record it in the asset register as a donation or other such record established for that
purpose.

Accepting gifts and other benefits has the potential to compromise your position by creating a
sense of obligation and undermining your impartiality. It may also affect the reputation of the
School and its staff. You must not create the impression that any person or organisation is
influencing the School or the decisions or actions of any of its employees.
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Principle 10 Communication and Protecting Confidential Information

School employees must maintain the confidentiality of School information. You should be mindful
of confidentiality when in discussions with parents, staff, family members and others.
Be clear in discussions that you cannot always give a guarantee of confidentiality. If the matter is
related to mandatory reporting, the safety of a student or other is at risk, or the matter involves
illegal activities, you are obliged to act on the information. Seek assistance from the Principal or
Executive.
School employees should be aware that there are strong legal requirements around the collection,
release and protection of privacy information.
Before asking for information or disclosing information staff need to assure themselves that they
are acting in a legal manner. If unsure you should discuss with your line manager.
PCACS has protocols relating to communication with parents, students and staff. All employees
are expected to abide by the Communications Policy, the Social Media Policy, the Staff Device Policy
and Agreement and the Staff with Student Relatives Policy.
All employees should be aware of their obligations for reporting and discussing confidential
information under the Privacy Act, the ASC Child Safe Policy (WA), the ASC Reporting of Abuse and
Neglect Policy and Procedures (WA). Unless authorised to do so by legislation, you must not
disclose or use any confidential or sensitive information without the express permission of the
Principal.
Confidential, private, and sensitive information should only be accessed for the work-related
purpose it was intended for and every effort must be undertaken to ensure unauthorised people
do not have access to this information.
You should be mindful of confidentiality when in discussions with parents and exercise caution and
sound judgement in discussions. You should not disclose personal information about another staff
member to students or parents, or discuss their work performance, except if authorised by the
Principal in the context of grievance resolution or appraisals.
All matters discussed in staff meetings and staff memos are to be treated confidentially and not
discussed with students, members of the school community, or the public.
No staff member is permitted to make any comments to the media about the School, its students,
staff or parents, without the permission of the Principal. The media also should not be given access
to students, or allowed entry to the School, without the permission of the Principal. Refer to ASC
Media and Public Relations Policy.
Security access passes, keys, access codes and alarm codes are confidential and the responsibility
of each individual staff member. These items must not be transferred or loaned to other staff or
students.
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Principle 11 Record Keeping

All employees have a responsibility to create and maintain full, accurate and honest records of their
activities, decisions and other business transactions, and to capture or store records in the School’s
record systems.

Line Managers have a responsibility to ensure that their employees comply with their records
management obligations.
Employees responsible for assessing and recording marks for students’ work must do so accurately,
fairly and in a manner that is consistent with the respective Assessment Policy and the
requirements of the School.
Staff members must not destroy or remove records without appropriate authority.

Principle 12 Copyright and Intellectual Property

When creating material, you need to ensure the intellectual property rights of others are not
infringed and information is recorded about any third-party copyright / other rights included in
materials.
If you develop material that relates to your employment with the School, the copyright in that
material will belong to the School. This may apply even if the material was developed in your own
time or at home, unless agreed otherwise by the Principal. Such agreement must be recorded in
writing.
You should not use the School’s intellectual property (including copyright) for private purposes
without obtaining written permission from the Principal.
Advice relating to sharing or licensing the School’s intellectual property should be sought from the
Business Manager and / or Principal. The School cannot give away or assign its intellectual property
without the approval of the Principal.

9.

Child Safe Standards of Behaviour
The ASC and its schools are committed to being a child safe organisation and demonstrates its
leadership and commitment to student safety and wellbeing through the implementation of the
National Principles for Child Safe Organisations. The ASC and its schools provide a safe environment
where students’ rights, needs and interests are being met and where all students are protected
from all forms of harm.
Staff must:
• Act in accordance with ASC/School child safety and wellbeing policies and procedures at all
times.
• Behave respectfully, courteously and ethically towards children and their families and
towards other staff.
• Listen and respond to the views and concerns of children, particularly if they communicate
(verbally or non-verbally) that they do not feel safe or well.
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•
•
•
•
•
•
•
•
•
•
•
•
•

Promote the human rights, safety and wellbeing of all children.
Demonstrate appropriate personal and professional boundaries.
Consider and respect the diverse backgrounds and needs of children.
Create an environment that promotes and enables children’s participation and is
welcoming, culturally safe and inclusive for all children and their families.
Involve children in making decisions about activities, policies and processes that concern
them wherever possible.
Contribute, where appropriate, to ASC/School policies, discussions, learning and reviews
about child safety and wellbeing.
Identify and mitigate risks to children’s safety and wellbeing as required by ASC/School risk
assessment and management policy or process.
Respond to any concerns or complaints of child harm or abuse promptly and in line with
ASC/School policy and procedure for receiving and responding to complaints.
Report all suspected or disclosed child harm or abuse as required by relevant legislation and
by ASC/School policy and procedure on internal and external reporting.
Report objectively observable behaviour which breaches or is suspected of breaching this
Code, (other than those subject to mandatory reporting obligations) to the Principal.
Comply with ASC/School protocols on communicating with children.
Comply with the law and ASC/School Privacy Policy and Procedures on record keeping and
information sharing.
Call the Police on 000 if there is an immediate concern for a child’s safety.

Staff are not to:
•
•
•
•
•

•

•
•
•
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Engage in any unlawful activity with or in relation to a child.
Engage in any activity that is likely to physically, sexually or emotionally harm a child.
Unlawfully discriminate against any child or their family members.
Be alone with a child unnecessarily or engage in undisclosed private meetings with a child
who is not their own child.
Arrange personal contact, including online contact, with children they are working with for
a purpose unrelated to the ASC/School’s activities (outside sports teams, family friends
etc.).
Disclose personal or sensitive information about a child, including images of a child, unless
the child and their parent or legal guardian consent or unless required to do so by
ASC/School policy and procedure on reporting.
Use inappropriate language in the presence of children; or show or provide children with
access to inappropriate images or material.
Work with children while under the influence of alcohol or prohibited drugs.
Ignore or disregard any suspected or disclosed child harm or abuse.
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Breach of the Child Safe Standards of Behaviour
What happens if a breach occurs?
Staff hold a position of trust and are accountable for their actions.
All alleged breaches of the Code will be subject to scrutiny and, if substantiated, staff may be
warned, suspended or have employment terminated. If the breach is considered to be grooming,
the School is obliged to report this. Refer to ASC/School Child Protection policies and procedures.
Any potentially illegal activity will be reported to the Police and appropriate actions will be taken
by the Principal, and/or Executive.
What do I do if I see someone breach the standards?
• Act to prioritise the best interests of children;
• Take actions promptly to ensure that children are safe;
Promptly report any concerns to:
•
•
•

The Principal. If the concern involves the Principal, report the concerns to the Chair
of the School Council.
Follow ASC/School policies and procedures for receiving and responding to
complaints and concerns, reports and/or allegations;
Comply with ASC/School policies and procedures on internal and external reporting.

The ASC/School will not tolerate victimisation or other adverse consequences that are directed
towards any person who makes such reports in good faith.
A breach of this Code may lead to disciplinary action or termination of their employment with the
ASC/School.

10.
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