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RATIONALE

PRINCIPLES OF ASSESSMENT

Assessment is a purposeful process of gathering and
analysing information in order to make judgements
about students’ learning in relation to curriculum
goals. It should be recognised that assessment is
a complex process which involves observation,
description, measurement and judgement.

In the context of secondary schooling, assessment
should:

Various assessment methods are used to enable
students to demonstrate their learning. Each subject
area determines the particular combination of
assessment methods to be used.
This policy applies to all assessment exercises where
students are provided with a period of time to
complete the work. The time period may include
work both in and out of school. Examples include
assignments, projects, writing tasks, multi modal,
exams and oral presentations.
This policy considers QCAA recommendations in
regards to assessment.

•

Relate to the goals of the curriculum and not
deﬂect the teaching program from these goals.
It should be shaped by and conﬁrm the
intentions of learning;

•

Provide evidence that student performances are
consistently judged in relation to curriculum goals;

•

Gather information through a process of
continuous assessment;

•

Be standards-based in the case of Authority and
Authority Registered subjects and competency
based in the case of VET certiﬁcate courses;

•

Be balanced over the course of study and not
necessarily within a Semester or between
Semesters

•

Encourage a variety of intended learning
outcomes and employ a range of valid
assessment strategies;

•

Be grounded in theories of how people learn;

•

As a priority, improve learning, not just measure
it, i.e., it should provide information on student
progress and needs, intervention strategies and
allocation of resources;

•

Inform programs of teaching and learning;

•

Be a cooperative venture between students
and teachers;

•

Be valid and produce reliable results;

•

Involve social moderation processes (including
statewide moderation for senior secondary
schooling).

PURPOSES OF ASSESSMENT
Assessment practices can assist students to learn more
eﬀectively if they develop students’ capacity to reﬂect
on their learning, develop deeper understanding and
cultivate higher order thinking skills. Approaches to
assessment are varied and should match the purposes
for which they are used.
•
•

Assessment has a range of purposes, such as
accountability, certiﬁcation and learning.
Formative assessment is primarily intended
for, and instrumental in, assisting a student
to perform at a higher level. Good formative
assessment involves cycles of exploring student
understanding, interpreting the feedback and
then modifying teaching actions.

•

Diagnostic assessment is a type of formative
assessment that is designed to provide
information on a student’s learning problems. It
facilitates appropriate feedback and intervention
or extension activities.

•

Summative assessment indicates the
achievement status or level of attainment by
a student at the end of a course of study. It is
geared towards reporting or certiﬁcation at the
end of a course of study.
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COLLEGE PROCEDURES AND REGULATIONS
FOR ASSIGNMENTS

Above all, assignments will
be task specific and contain
conditions prescribed on the
task sheet. These conditions
must be followed. In the case of
non-submission of an assignment
item by the due date, materials
collected on or before the due
date will be used to determine
the student’s grade.

The policy applies to all assessment items where
students are provided with a period of time to
complete work, e.g. written assignments, reports,
writing tasks, journals, multi-modal tasks and the like.
Assignment Conditions
Each student should receive details regarding
assessment expectations and a task sheet. This would
typically include:
•

Task description and conditions

•

Criteria and standards sheet

•

Draft and ﬁnal due dates

•

Formative or summative (Year 11 or 12)

•

Feedback / comment section

•

Evidence towards competencies (where
applicable)

•

VET feedback proforma including elements of
competency table

•

Authentication sheet (where applicable)

COLLEGE PROCEDURES AND REGULATIONS
FOR SPOKEN OR MULTI-MODAL
ASSESSMENT
Spoken tasks are regarded as assignments – hence
the usual College procedures and regulations for
assignments will apply. It is required that a copy of the
draft or script for the presentation is submitted on or
before the due date.
•

Submission of Assignments

Order of Speakers
•

•

Assignments must be submitted on or before the
due date by 4.00pm.

•

ALL written assignments, where possible, must be
submitted via LMS unless alternate conditions are
speciﬁed on the task sheet.

•

Assignments must be handed in (where hard
copies are required) during the lesson on the due
date to the class teacher personally who will mark
the students against a class roll.

•

Students absent from school on the due date, for
any reason, must ensure the submissions reach
the teacher on that day. Submissions may be sent
to the Learning and Teaching Oﬃce and should
be submitted via LMS.

•

Students must retain a full electronic copy
(preferably on their Google Drive) of their final
submission until the end of the academic year.

•

Student Absence
•

•
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It is an expectation that students submit an
electronic copy via LMS and/or a hard copy
of the text of their spoken presentation on
the day of the presentation or follow any task
speciﬁc condition mandated by the subject
area.*

* Note: In English, spoken task scripts will usually be
due at least a few days before presentations are due.
Special Equipment
•

P O L I C Y :

The same policy and procedure will
apply to spoken tasks as for written tasks
where student absence is concerned. A
doctor’s certiﬁcate will be required and the
presentation will need to occur as soon as is
possible upon the student’s return to school.

Student’s Own Documentation
•

•
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The order of speakers will be determined by
the classroom teacher in negotiation with
the students.

Any equipment required for the presentation
must be organised well in advance. If the
teacher’s assistance is required in this regard,
plenty of notice must be given.
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Extensions

Personal Copies

Requests for extensions must be made prior to the
due date where possible. Students should collect an
extension form from the Learning and Teaching Oﬃce
and follow the directions outlined.

All students are advised to keep an exact duplicate
(photocopy and/or electronic) of all work submitted,
including draft copies. It is the student’s’ responsibility
to make backup copies of all data related to
assignment submissions. In most cases, work
submitted for assessment is held by the school.
Students and parents are welcome to make an
appointment with subject teachers to peruse and/or
discuss contents of a student’s folio.

Failure to meet the mandatory requirements of a
course of study may result in a student being ineligible
for award of Levels of Achievement on College reports
in that subject. This may also have consequences
for the Queensland Certiﬁcate of Education and a
student’s OP eligibility because the student has not
completed ‘substantive course requirements’.
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ACADEMIC DISHONESTY
Academic dishonesty includes copying answers on
tests or assignments, glancing at nearby test papers,
swapping papers, stealing, plagiarising, and illicitly
giving or receiving help on exams or assignments - in
short, presenting another’s work or ideas as your own.
You are expected to conduct yourself with integrity.
When you cheat, or aid someone else in academic
dishonesty, you violate a trust.

Students are reminded that
all submissions will be
electronically scrutinised
for plagiarism. Penalties
apply irrespective of whether
plagiarism is intentional or the
result of careless referencing.

Papers are stored electronically after submission for an
indeﬁnite period.
Academic dishonesty oﬀences include, but are not
limited to, the following:
•

Copying from another student in a test or
examination situation.

•

Copying and submitting in whole or in part the
work of another in an assignment, report, project,
etc. as one’s own.

•

Copying and submitting, in whole or in part,
electronic ﬁles or data created by another person
without the instructor’s permission.
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•

Using unauthorised material or aids in the
preparation of an assignment or project.

•

Possessing unauthorised material or aids in a test
or examination situation.

•

Claiming to have completed assigned tasks that
were, in fact, completed by another person.

•

Plagiarising materials or works, in whole or in
part, prepared by another person without citing
appropriate reference credit.

•

Allowing another person to take a test or
examination in one’s place.

•

Altering or falsifying academic records in any way.

•

Submitting false medical, academic or other
documentation required by the College.

•

Improperly obtaining through theft, bribery,
collusion, or otherwise any test or examination
paper prior to the date and time for writing such
test or examination.

•

Aiding or abetting anyone in an academic
dishonesty oﬀence.

Procedure
When a student is suspected of academic dishonesty,
the teacher who suspects the student of academic
dishonesty will, at the earliest opportunity, investigate
the situation, discuss the matter with the student and
attempt to come to a decision regarding the student’s
guilt or innocence.
In the event a decision is made that the student is
guilty of academic dishonesty, before determining an
appropriate penalty, the Head of Subject (HoS) will
ascertain from the Director of Learning and Teaching
(DLT) whether the student has been found guilty
of any previous academic dishonesty oﬀence while
enrolled at Nudgee College.
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In the event that the HoS determines this to be
a ﬁrst oﬀence for the student, the HoS will apply
an appropriate penalty. The HoS should give due
consideration to the seriousness of the oﬀence as well
as the impact the penalty imposes on the student’s
education.
In the case of a student’s ﬁrst oﬀence, the HoS
imposing the penalty will notify the parents/
guardians/Boarding supervisors of the student and the
DLT.
In the case of a second oﬀence by the student, the DLT
will determine the appropriate penalty for this oﬀence
and will ensure that the penalty is more severe than
the penalty imposed for the previous oﬀence.
Penalties
A student guilty of academic dishonesty will be
subject to a penalty appropriate to the nature and
seriousness of the oﬀence. A record of all such cases
will be kept in the Learning and Teaching Oﬃce.
The following penalties may be applied:
1

Reprimand.

2.

Requirement that the student repeats and
re-submits the same or an alternative piece
of assessment. In such cases, the grade awarded
will be circled on the student’s proﬁle with a
note highlighting the circumstances surrounding
that assessment piece.

3.

4.

No grade will be awarded for that assessment
instrument. This penalty will only be imposed
following consultation with the DLT. This may also
have implications in relation to mandatory
aspects of the course of study and the awarding of
credit points (in the case of senior school students).

Appropriate Penalties for Academic Dishonesty
In many instances relating to academic dishonesty
there is discretion in the application of a penalty.
To ensure as consistent a treatment as possible,
consideration should be given to the extent to which
the student was aware, or ought to have been aware,
that what he was doing constituted an academic
oﬀence. For example, where students are permitted
to work in groups of two or more in preparing an
assignment or project and where each individual
student is required to make a separate submission,
teachers must ensure that students have been given
clear direction as to the extent submitted work by
individuals may be common. In the event a student
is found guilty, the penalty should be mitigated if
there is good reason to believe the student did not
understand the action as inappropriate.

In the case of plagiarism, should
only part of the student work
be considered plagiarised,
only what is established as the
student’s own work will be
graded.
Students who are found to have
willingly provided work to
others will receive a detention.

Immediate suspension from the College for a
period determined appropriate by members of
the College Leadership Team.
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PROCEDURES AND REGULATIONS FOR
EXAMINATIONS
•

•

•

No early exams can be granted under any
circumstances. It is an expectation that all
students sit exams at the scheduled time.
Requests for early departure must be made in
writing to the Principal. Failure to sit exams at the
scheduled time could have a detrimental impact
on a student’s results.
Students’ results may be disadvantaged
if examinations are not completed under
examination conditions on the designated
due date.
For Year 11 and 12 students a pattern of missed
assessment may result in no credit being recorded
for a Semester (refer to www.qcaa.qld.edu.au/
downloads/approach/qcaa_assessment_policy.pdf).

Absence from Examinations
A student in Years 8 or 9 who is absent from an
examination due to illness must present a signed letter
from a parent/guardian to the Learning and Teaching
Oﬃce on his return to the College and arrange the
completion of that exam. A medical certiﬁcate is
required for Years 10 to 12. Such students are to sit the
exam on the ﬁrst available opportunity immediately
following the scheduled exam as organised by the
Learning and Teaching Oﬃce in consultation with the
HoS. In all other cases, missing an exam is considered
to be non-submission of an assessment item.
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Where an absence from an exam is foreseeable,
parents are required to contact the Principal in writing
and the consequences of such a decision will be
outlined.
Entry/Exit
•

Some exams may have early starting times.

•

Students should be lined up alphabetically
outside the venue ﬁve minutes before the start of
the exam.

•

Examinations should start with perusal time
where all questions should be asked/answered.

•

Students are not allowed to leave the examination
room before the nominated ﬁnishing time for the
paper.

•

Students need to ensure they leave their bags in
an appropriate place whilst in the examination
room.
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ASSIGNMENT POLICY – PROCESS

IN THE CASE OF A DISPUTE OR ANY UNCERTAINTY, THE CONDITIONS ON THE
TASK SHEET WILL TAKE PRECEDENCE.
SITUATION

REQUIRED ACTION

YEARS 7 – 12

Friday academic detention (90 minutes) issued by the HoS via the Portal
(email generated to parents, student and House Dean).

Assignment draft not submitted
(This includes Turnitin and LMS as per task sheet)
YEARS 7 – 12
Final submission
(This includes Turnitin and Student Café
submissions as per task sheet)

Upon submission and approval of request for an assignment extension,
the HoS may assign a longer period of time for the student to complete
the work.
Submission via LMS and/or Turnitin (where required) must be before
4.00pm on the due date.
If a hard copy of the assignment is required by the teacher, this must be
submitted during the lesson on the due date. If there is no class on the
due date, hard copies must be submitted on that day before 4.00pm to
the Learning and Teaching Oﬃce. Students will be issued with a receipt
upon submission.
A non-submission will result in the task being completed in the
boy’s own time (feedback will be provided on all submitted work).
A non-submission will result in materials collected on or before the
due date being used to determine the student’s grade.

ANY LATE FINAL SUBMISSIONS MAY BE ACCEPTED AT THE DISCRETION OF
THE DEAN OF LEARNING AND TEACHING
The same process, as far as possible, applies for oral and multi -modal presentations

* Note: Policy applies for group work as for other assessment
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INTERNAL MODERATION GUIDELINES
Moderation is the process whereby teachers discuss
and reach agreement about assigning grades to
a particular assessment task. In so doing, a shared
understanding develops between teachers about
what is being assessed and how diﬀerent assessment
performances should be identiﬁed and described.
This quality control procedure is concerned with
adjustment of the outcome of assessment to improve
fairness for groups and individuals. This takes place
after assessment to ensure fairness by adjusting grades
where there seems to be inconsistency in the way
criteria have been interpreted between classes.
Internal moderation encourages teachers to meet,
discuss and agree on the grade for particular pieces of
work and compare that with the grade given by their
colleagues. Where grades vary the teachers involved
will need to work with the HoS in order to come to an
agreement regarding the grade to be assigned.
At Nudgee College, parity in standards of grading
between classes is achieved through internal
moderation coordinated by the HoS. Appropriate
tasks will be moderated by exchanging samples of
work from a range of achievement levels with another
teacher for comparison and conﬁrmation of standards.
In the case of disagreement, a third teacher will grade
the work. In the rare case that agreement cannot be
reached, the team of teachers for that year group will
discuss the work until a grade can be agreed upon
or an alternative task will be oﬀered to provide more
evidence.
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